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Charging and Remissions Policy
A. Introduction
1. Highfield Children’s Centre Company recognises the need for working parents to access flexible childcare within statutory guidelines.
2. We aim to promote and provide activities as part of a broad and balanced curriculum for the children.

3. We recognise our statutory duty, as detailed in the EYFS, to encourage healthy lifestyles and healthy eating habits and to help children learn about this.
4. Highfield Children’s Centre may, from time to time, amend the categories of activity for which a charge may be made subject to four week’s written notice to parents.

5. Nothing in this policy statement precludes Highfield Children Centre Company from inviting parents to make a voluntary contribution towards the cost of providing education for children
B. Charges
Highfield Children’s Centre Ltd reserves the right to make a charge in the following circumstances.
1. Purchased Hours
Parents can purchase hours of care and education subject to availability between 8am – 6pm, Monday to Friday, 50 weeks per year (Early Years)
Early Years @ Whitehouse is term time only – Open 8.30am-5pm Monday to Friday
The charges for purchased hours are the following:

£7.38 - Per hour for 2-year olds

£6.16 – Per hour for 3- and 4-year olds
2. Additional Consumable Charge
The charges for food and consumables are as follows:

 We have a sessional charge of £2.00 (AM/PM £4.00 if in all day) to cover the cost of supplying snack and resources. 
£3.00 – Hot meal – early Years
3. Enrichment activities such as trips, puppet shows etc.

Charges for these will vary depending on the activity provided and will be funded by voluntary contribution and will only ever be to cover costs and not to generate income for the setting.

C. Payments
Details are contained within the Parent Declaration Form completed at registration.

D. Non-Payment
Procedures for late and non-payment are detailed in the Parent Declaration form.  Bad debt procedures will be implemented should the procedure in the parent declaration form be unsuccessful. Payment of Fees MUST be paid in advance otherwise the Manager/Director will implement changes to you’re child’s session or cancel a child’s space.
Agreed by: Directors	Ruth Coleman             
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