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Health and Safety Policy – Care of Children
This setting believes that the health and safety of all children is of paramount importance. We make our setting a safe and healthy place for children, parents, staff and volunteers.

We aim to make children, parents and staff aware of health and safety issues and to minimise the hazards and risks to enable the children to thrive in a healthy and safe environment.

The Managers are responsible for health and safety on a daily basis within the setting including the Children, all indoor and outside areas, first aid boxes and toys and equipment. The Directors of the setting are responsible overall for the Health and welfare of staff and Children. All staff in the setting are responsible for Health and Safety within the rooms and gardens/meadow and pond areas (Early Years), reporting issues and incidents to the Managers. They are competent to carryout these responsibilities. They have undertaken health and safety training and regularly update their knowledge and understanding. We display the necessary health and safety posters within the rooms. 
We have public liability insurance and employer’s liability insurance. The certificate for public liability insurance is displayed in the setting office.
Induction Training

Our induction training for staff, students and volunteers includes a clear explanation of health and safety issues so that all adults are able to adhere to our policy and understand their shared responsibility for health and safety. The induction training covers matter of employee wellbeing, including safe lifting and the storage of potentially dangerous substances. 

Records are kept of these induction training sessions and new team members; students and volunteers are asked to sign the records to confirm they have taken part. Staff regularly updates health and safety practices as appropriate. We ensure that during the induction process that team members, students and volunteers are aware of the following:

· We have a no smoking policy anywhere on the premises. 

· If they arrive at the setting clearly under the influence of illegal drugs or alcohol they will be asked to leave immediately and disciplinary procedures implemented.

Risk Assessments

We complete general risk assessments on both the indoor and outdoor environment to identify hazards within the learning environment. Control measures are stated to minimise the potential hazard. An action plan is then completed if needed. These specify the action required, the timescales for action and the person responsible for the action. These risks assessments are reviewed on a regular basis.

On a daily basis staff checks the indoor and outdoor environment to ensure that it is safe and records. Highlighted problems are flagged up with the manager.
Risk assessment forms have also been devised for visits and outings.

Visits and Outings

Staff will ensure the following procedures take place:

· Parents have agreed and signed consent forms to allow their child to participate. If a parent does not give consent to their child being taken off the premises this is shared with all the team, as well as being added and highlighted on the sheet in the front of the risk assessment folder.

· A risk assessment is carried out before an outing takes place and checked by a senior member of staff. An assigned Visit co-ordinator who signs and agrees adding any recommendations. All staff involved in the visit read and sign the risk assessment. This is evaluated after the visit.

· Our adult to child ratio is high.

· Named children are assigned to individual staff to ensure each child is individually supervised and to ensure a child does not get lost. It also ensures that there is not any unauthorised access to children.

· Staff take a mobile phone, first aid bag, essential medication and snack, including water on outings. 

· Records are kept on the vehicles used to transport children, with named drivers and appropriate insurance cover.

· A minimum of two staff will accompany children on outings. Ratios of children to staff will always be maintained both within setting and on visits.
.

Control of substances hazards to health (COSHH)

COSHH data sheets are kept for appropriate substances used within the room. The main office in the NS keeps COSHH sheets regarding the cleaners cleaning products and kitchen products (Early Years) Whitehouse will be kept in the Managers office. Staff are aware and read these sheets to ensure they are following the correct procedures when using these substances. Equipment is provided if necessary i.e. aprons, gloves.
Electrical items are PAT tested by an external company annually.

Reporting of injuries, disease and dangerous occurrences regulations (RIDDOR)

We meet our legal requirements for the safety of our employees by complying with RIDDOR. We report to the health and safety executive.

· Any accident to a member of the team requiring treatment by a general practitioner or hospitalisation for 2 days and any dangerous occurrences. This may be an event that causes injury or fatalities or an event that does not cause an accident but could have done such as a gas leak.

· Any dangerous occurrences recorded in our incident book.

Incident Book

Within our incident book we keep records that are reported to the health and safety Governors as part of the Building critical incident procedures. Ruth Coleman will be informed as Headteacher of the school. This will also be discussed at Directors meeting as necessary.
These incidents include:

· Break in, burglary, theft of personal or the settings property.

· Fire, flood, gas leak or electrical failure.

· Attack on a member of the team or parent on the premises or near by.

· Any racist incident involving a practitioner or family on the premises.

· Death of a child.

· A terrorist attack or threat of one.

Within the incident book we record the date and time of the incident, nature of the event, who was affected, what was done about it or if it was reported to the police and if so a crime number. Any follow up, or insurance claim made should also be recorded.

In the unlikely event of a terrorist attack we follow our Lockdown policy and the advice of the emergency services with regard to evacuation, medical aid and contacting children’s families. Our standard fire safety and evacuation policy will be followed. The incident is recorded when the threat is averted. 
In the unlikely event of a child dying on the premises the emergency services and parents/carers are called and the advice of these services are followed. Ofsted will be informed of this.
The incident book is not for recording concerns involving a child. This is recorded in the child’s own file.

Security – Please see separate policy
Children’s Safety

The following points have been implemented to ensure the safety of the children.

· Low level windows are made from materials that prevent accidental breakage.

· Windows are fitted with inhibitors to prevent children climbing through them.

· All doors are fitted with finger protectors to prevent trapped fingers. Staff are also extra vigilant when doors are open and closed.

· The flooring within the rooms is non-slip and spillages are cleared away to prevent accidents happening.

· Children are made aware of health and safety issues through discussion, planned activities and routines.

· Finger guards are fitted on doors

Kitchen

The following procedures are maintained when using the kitchen:

· Children do not have unsupervised access to the kitchen.

· All surfaces are clean and non-porous.

· There are separate facilities for hand washing and washing up.

· Cleaning materials and other dangerous materials are stored in a locked cupboard out of children’s reach.

· When children take part in cooking activities, they:

· are supervised at all times

· are kept away from hot surfaces and hot water

· Do not have unsupervised access to electrical equipment.

Electrical/gas equipment

· All electrical/ gas equipment conforms to safety requirements and are checked regularly.

· Our boiler cupboard is not accessible to the children.

· Electrical sockets, wires and leads are properly guarded and the children are taught not to touch them.

· There are sufficient sockets to prevent overloading.

· The temperature of hot water is controlled to prevent scalds.

· Natural lighting and ventilation are adequate in all areas including storage areas.

Storage

· All resources and materials from which children select are stored safely.

· All equipment and resources indoors and outdoors are stored or stacked safely to prevent them accidentally falling or collapsing.

Outdoor Area

· Our outdoor area is securely fenced.

· The outdoor area is checked for safety and cleared of rubbish before it is used. A form is used to record this information/hazards noted daily and action taken
· Adults and children are alerted to the dangers of poisonous plants
· Where water can form a pool on equipment, it is emptied before children start playing outside. Checklist are completed
· Our outdoor sandpit is covered when not in use and is cleaned regularly.
· All outdoor activities are supervised at all times.

Activities

· Before the purchase or loan, equipment and resources are checked to ensure that they are safe for the ages and stages of the children currently attending the setting.

· The layout of play equipment allows adults and children to move safely and freely between activities.

· All equipments regularly checked for cleanliness and safety and any dangerous items are repaired or discarded

· All materials – including paint and glue – are non-toxic and washable.

· Sand is suitable and clean for children’s play 

· Physical play is constantly supervised.

· Children are taught how to handle and store tools safely

· Children who are sleeping are checked regularly

· Children learn about health, safety and personal hygiene through the activities we provide and routines we follow.

Equipment and Resources

Equipment and Resources are replenished regularly with a set yearly budget.  The managers are committed to ensuring staff have enough resources to support their work. A yearly audit is carried out by the Setting managers to ensure equipment is maintained and replenished.

In order to achieve this, aim we:

· provide play equipment and resources that are safe and - where applicable - conform to the BSEN safety standards or Toys (Safety) Regulations 2011.
· provide a sufficient quantity of equipment and resources for the number of children;

· provide resources that promote all areas of children's learning and development, which may be child or adult led;

· select books, equipment and resources that promote positive images of people of all ethnic backgrounds, cultures and abilities, are non-discriminatory and avoid racial and gender stereotyping (refer to equalities policy)

· provide play equipment and resources that promote continuity and progression, provide sufficient challenge and meet the needs and interests of all children;

· provide made, natural and recycled materials that are clean, in good condition and safe for the children to use;

· provide furniture that is suitable for children and furniture that is suitable for adults;

· store and display resources and equipment where children can independently choose and select them;

· Regularly check all resources and equipment that are available at each session and ensure they are stored appropriately at the end of each session. We repair and clean, or replace, any unsafe, worn out, dirty or damaged equipment;

· keep an inventory of resources and equipment;

· use the inventory to: 

· review the balance of resources and equipment so that they can support a range of activities across all areas of play, learning and development; 

· record the dates and results of checking the resources and equipment;

· Provide adequate insurance cover for the setting's resources and equipment.

· Plan the provision of activities and appropriate resources so that a balance of familiar equipment and resources and new exciting challenges is offered. 
Missing Child
We have a policy in place explaining the procedure to follow if a child should go missing from the setting or during a visit or outing.

Food and Drink

We have a food and drink policy in place to support this section.

Hygiene – Please see our hygiene and infection control policy.
Fire Safety

Pease refer to our Fire Evacuation policy

· Fire doors are clearly marked, never obstructed and easily opened from the inside.

· Smoke detectors/alarms and fire fighting appliances conform to BSEN standards, are fitted in appropriate high-risk areas of the building and are checked by the local authority designated organisation annually.
· Our emergency evacuation procedures are approved by the fire safety office and are:

· Clearly displayed in the premises.

· Explained to new members of the team, students, volunteers and parents.

· We regularly practice evacuations at least once every term with prior warning and without. Please refer to the evacuation policy and record book.

· Records are kept of fire drills and the servicing of fire safety equipment.

· Annual review audit carried out in January each year.

Closing the Centre/setting in an Emergency

In very exceptional circumstances, the setting may need to be closed at very short notice due to unexpected emergency. Such incidents could include:

· Serious weather conditions

· Heating system failure

· Burst water pipes

· Discovery of dangerous structural damage

· Fire or bomb scare/explosion

· Death of a member of the team

· Serious assault on a member of the team from the public

· Serious accident or illness

In such circumstances the Director/Governors/Managers will discuss the next steps – Ruth Coleman alongside the Managers and the team will ensure that all steps are taken to keep both the children and themselves safe. All staff and children will assemble at a safe place, where a register will be taken.

Steps will be taken to inform parents/carers and to take the necessary actions in relation to the cause of the closure. All children will be supervised until they are safely collected.

First aid and medication – Please refer to Administering Medication Policy
At least one member of the team with current first aid training is on the premises or on an outing at anyone time. However, all our staff access First Aid training and training is updated regularly for all staff. 
Our first aid kit:

· Complied with health and safety (first aid) regulations

· Is checked termly by a designated member of the team and restocked as necessary.

· Is easily accessible to adults.

· Is kept out of reach of children.

Accident book

When there is an injury requiring general practitioner or hospital treatment to a child, parent, student, volunteer or visitor or where there is a death of a child or adult on the premises, we make a report to the health and safety executive /Suffolk County Council using the format for the reporting of injuries, diseases and dangerous occurrences.

OfSTED is notified of any injury requiring treatment in the death of a child or adult.

 Accident book:

· Kept safe and accessible

· All team members know where it is kept and how to complete it.

· Is reviewed in line with the risk assessment cycle annually to identify any potential or actual hazards.

First Aid Book

The setting meets the requirements of the: The Health and Safety at Work Act 1974 and the Management of Health and Safety at Work Regulations 2014.

If a child has a first aid incident within the setting it is recorded within the first aid records book. The following information is recorded:

· Child’s name

· Date and time of injury

· Where it happened (inside/ outside)

· Nature of the injury

· Treatment

· Staff member who dealt with the injury

· Signature of a witness who observed the injury.

· Parents/carers signature and explanation from staff

We also record significant incidents to monitor children’s behaviour, the following information is recorded:

· Where then incident happened

· Who was involved

· The nature of the incident

· How the incident was dealt with.
· The Educator who dealt with the incident
· Conversations with parents/carers

Sickness

Our policy for the exclusion of ill or infectious children is discussed with parents. This includes procedures for contacting parents or other authorised adults if a child becomes ill while in the setting.

· We do not provide care for children who are unwell, have a temperature, or sickness and diarrhoea, or have an infectious disease. If a child becomes ill outside setting hours, the parent/carer should notify the setting as soon as possible. The minimum exclusions periods outlined in the ‘Guidance on Communicable Diseases’ (Health Protection Agency) will then apply.

· Parents will be notified immediately if their child becomes unwell at the setting and needs to go home. The child will be comforted, kept safe and under safe supervision until they are collected. The child should remain at home until they are better for at least 24 hours, or according to the times set out in the ‘Guidance on Communicable Diseases’.

· If a member of the team becomes ill at work similar restrictions on their return will apply.

· Children with headlice are not excluded, but must be treated to remedy the condition. The child concerned will not be isolated from the other children and there is no need for them to be excluded from activities or sessions at the setting.

· Parents are notified if there is a case of headlice within the setting and advice and guidance on treating headlice will be provided.

· Parents are notified if there is an infectious disease such as chicken pox. A sign will be added to the main door to inform parents.

· HIV (Human immunodeficiency Virus) may affect children or families attending the setting. Our setting is supportive of this.
· Children or families are not excluded because of HIV.

· Good hygiene practice concerning the clearing of any spilled bodily fluids is carried out at all times.

· Practitioners suffering from sickness and diarrhoea should not be present at the setting.

· OfSTED is notified of any infectious diseases that a qualified medical person considers notifiable.

Records

In accordance with GDPR, we keep records of and follow procedures:

Adults

· Names and address of all team members on the premises, including temporary team members who work with the children or who have substantial access to them.

· Name and address of the Directors and management team.
· All records relating to the team’s employment/recruitment with the setting, including application forms, references, results of checks undertaken etc.

· A record of all staff Appraisals and Supervisions.

· Staff work shifts

Children 

· Names, addresses and telephone numbers of parents and adults authorised to collect children from the setting.

· The names, addresses and telephone numbers of emergency contacts in case of children’s illness or accident.

· The allergies, dietary requirements and illnesses of individual children.

· The times of attendance and Non-attendance of children

· Accidents and medicine administration records.

· Consents for outings, administration of medication, emergency treatment and incidents.

· A separate sun smart policy details information to support practitioners with sun safety.

· Tapestry consent and records of use.

Sun protection

The team members understand the dangers posed to children and themselves by over exposure to the sun.

In hot weather, parents/carers are encouraged to provide sun cream for their children. Children will also be encouraged to wear a hat when playing outside in the sun.

When necessary a practitioner may apply sun cream to children who cannot do so themselves, where prior permission has been given by the parent/carer on the consent/agreement form. Staff will wear gloves to apply sun cream and change gloves in between this will ensure protections of allergies to children.
In hot weather practitioners will encourage children to drink water frequently. Practitioners should also ensure that shady areas out of the sun are always available when playing outside.

Visitors – See separate policy
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