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Administering Medication

We adhere to the legal requirements as set out in the statutory framework for the Early Years Foundation Stage (2021) which relate to the administering of medication. 
3.46 - Providers must have and implement a policy, and procedures, for administering medicines. It must include systems for obtaining information about a child’s needs for medicines, and for keeping this information up-to-date. Training must be provided for staff where the administration of medicine requires medical or technical knowledge. Prescription medicines must not be administered unless they have been prescribed for a child by a doctor, dentist, nurse or pharmacist (medicines containing aspirin should only be given if prescribed by a doctor). 
3.47. Medicine (both prescription and non-prescription) must only be administered to a child where written permission for that particular medicine has been obtained from the child’s parent and/or carer. Providers must keep a written record each time a medicine is administered to a child, and inform the child’s parents and/or carers on the same day, or as soon as reasonably practicable.

Our setting adheres to this statement including that medicines containing aspirin should only be given if prescribed by a doctor. 
We promote the health and well being of all children and have a whole setting approach to the provision of medical care. 

We would only administer medication to a child where written permission for that particular medicine has been obtained from the child’s parent and/or carer and if there is an accepted health reason to do so.
 
Any member of staff is permitted to administer children’s medication with the direct supervision of a senior member of the team, i.e. Setting Manager, Deputy Manager or Senior Educator. When a parent/carer brings in medication for their child we will ensure that the medication is prescribed and/or in official packaging. Medication must be clearly labelled with the child’s name. Our administering medication procedure for staff is to ensure that everybody follows the same guidelines. 

There are some absolute essential priorities to check before administering any medication;
· The Parent/Carer has given signed consent and talked through the medication with a member of the team.
· Date the medicine should be administered
· Medication label features the child’s full name and prescribed by a doctor, dentist, nurse or pharmacist
· What type of medication 
· The dose to be administered
· Time of the last dosage given to the child
· The time the medicine needs to be administered
· Expiry date of the medicine 

It is the responsibility of the staff member administering the medication to sign the consent form immediately after the medication has been given. Two members of staff will be present during the administering of all medication - this form will then be counter signed by the witnessing senior staff member. 
All sections on form one (short term medication form) and form two (long term medication form) must be completed by the parent/carer and a signature must be added to give the team permission to administer the medication to the child. If the parent/carer does not sign the medication form we will not administer the medication. A member of the team ensures that the information on these forms are correct by reading back the details alongside the parent before they leave. The Setting Managers conduct termly reviews of children’s long-term medication forms and clarify with parent/carers if necessary. When the child is collected the medication form must be signed by the parent/carer to acknowledge that the medication has been given to their child. We follow the Statutory guidance for early Years “Medicine (both prescription and non-prescription) must only be administered to a child where written permission for that particular medicine has been obtained from the child’s parent and/or carer. Providers must keep a written record each time a medicine is administered to a child, and inform the child’s parents and/or carers on the same day, or as soon as reasonably practicable.

Medication is stored according to the guidelines of individual products. All items needing refrigeration are kept in a clearly marked shelf in the fridge, while other medications are kept within a locked drawer in the Settings office. All medication is placed in a sealable orange medi-bag with the child’s photo, name, DOB and sessions clearly visible along with the completed medication form and care plan if needed.
All medications should be administered in the Office, to minimise potential risk of other children and staff. 

We use two separate forms to record the administering of children’s medication both forms are completed with a parent/carer; a short-term medication form for medication required for a limited period of time and a long-term medication form for chronic illnesses such as asthma. This long-term medication form should be completed if the medication is to be kept at the Daycare all of the time for either regular use and when required i.e. inhaler, epi-pen, Calpol. A care plan will be completed alongside the medication form.

Non-prescribed medication like Calpol or similar medication should only be administered if the child is prone to convulsions with higher temperature or has been discussed with the Setting Managers due to other illnesses.

This form is attached to the child’s registration form and is displayed on the staff daily information board. For both short- and long-term medication forms. 

In the event of administering an EpiPen or inhaler we would immediately contact the parent/carer and an ambulance may be called as the child may need to go to hospital. 

If a child within our setting refuses to take medicine, staff will not force any child to do so, but will record on the medication form and inform parent/carers by telephone as soon as possible.  We would ask the parent/carers advice on next steps and would encourage the parent/carer to come in to administer the medication. If refusal to take medication results in an emergency, we would follow our emergency procedures (please see individual care plans).

If a child joins us with a specific medical requirement that includes the administering of certain types of medication, we may seek medical advice and training before the child begins accessing our setting. This expertise and knowledge may also be sought from parent/carers. 

Staff members regularly attend training relating to children’s allergies, special dietary needs and the administering of medication. We recognise that staff members have the right to refuse to administer medication if they do not feel confident to do so or that they themselves may be allergic to certain medication in this situation there would be discussion between the staff member and Manager 
All children on Long term medication have individual care plans and these will be regularly reviewed and updated with parents. 
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